
Key Handover Request Form for Access to the Tecnopolo di Rimini
(site at Via Dario Campana No. 71 - Rimini)
KEY REQUEST FORM FOR ACCESS TO THE TECNOPOLO 
(the form is required for permanent staff, scholarship holders, research fellows and accredited collaborators) 
This form must be used exclusively to request for the handover of keys. 
The form must be completed by the RDRL and sent by email to: the pro-tempore Head of Organisational Entity (Prof. Daniele Fabbri -dani.fabbri@unibo.it ) and to the Head of Access Badges/Keys (Dr Francesco Arfelli - francesco.arfelli3@unibo.it).  It is advisable to keep the signed form inside the “Health and Safety Manual” held in the building.
Upon termination of service/role, the keys must be returned to the RDRL together with the Key Return Report.
I, the undersigned ____________________________________. Employee Registration no. ------------------------------------.
working at     ---------------------------------------------------------------------------------------------------------------
email address @unibo.it    ___________________________________________________________________
telephone/mobile no. ----------------------------------------- fax no. ------------------------------------------------
	as the Reference Supervisor
	


REQUEST for:
Mr/Ms/Dr (name and surname) ___________________________________________________________.
Activities: 
 [  ] Research Fellow  
 [  ] Accredited Collaborator         [  ] Scholarship Holder      [  ] Permanent Staff
tax identification number                                                --------------------------------------------------------------------------------------.
telephone number for contact purposes    -------------------------------------------------------------------------------------.
username and password @unibo.it                --------------------------------------------------------------------------------------.
a copy of the keys to access the facility 
with effect from    -------------------------------------------                      to   -----------------------------------------------
This document is a:
· First handover - Issue for (insert reason) 
……………………………………………………………………………….
Or issue following:
· Theft
· Loss
· Demagnetisation
· Other (specify)
……………………………………………………………………………………………………………………..
Bologna, ------------------------------------                Signature (legible) -----------------------------------------
Part to be completed only in cases of Theft or Loss:
as regards the above, I declare: pursuant to and for the purposes of Article 76 of Italian Presidential Decree no. 445/2000, which lays down specific criminal penalties for anyone making untruthful, omissive or incomplete statements, that the information provided is true and correct, accepting full and complete liability for it. Date and place  _____________________________ Signature (1) ________________________________
(1) The signature must be written in the presence of the recipient (in the case of postal delivery, a photocopy of the signatory’s identity document must be enclosed). Article 38(3) of Italian Presidential Decree 445/2000.[image: image1.png]



